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Brief for translating Council conclusions 

INSTRUCTIONS FOR TRANSLATORS 

Important! If there is anything in the following instructions that is not clear to you, please 
contact the language unit concerned1 as soon as possible. 

Text type: Council conclusions 

These are high-profile, highly sensitive political texts. They contain orientations of the Council for 
the policy-making process of the European Union and its Member States, often with a long-term 
perspective. Translation errors and discrepancies in meaning may cause political damage to or be 
damaging for the image of the Council or the EU.  

Handling the reference material provided 

If the text to be translated is the latest version of a previous document, you will be provided with a 
document comparison file (called a DVC) in which deleted text is highlighted in red, new text in 
blue and moved text in green, while old (i.e. unchanged) text appears in normal black type. 

Use the DVC to identify old and new text. Old text from the previous version of the file (the 
source document used for the DVC) should be taken over as it stands. Segments consisting of 
both old text and new text should be treated with care because, although old text from the 
previous document should be reproduced verbatim, new text should be translated and revised. If 
the CAT tool (e.g. SDL Trados Studio ) percentage match is too low for segments with a mix of old 
text and new text to appear in the ‘Translation Results’, you should look for them using the 
Concordance function and proceed from there. 

If you detect any errors in old (i.e. unchanged) text from the DVC, please do not correct them but 
rather draw our attention to them by inserting a comment in the CAT tool. 

All segments from reference documents other than the previous version of the file (i.e. segments 
from reference documents other than the reference document used for the DVC) must be 
thoroughly checked, harmonised with the rest of the text and corrected if any errors are spotted. 

                                                      
1 See Contacts 

https://www.europarl.europa.eu/trad/etu/council_european_union.html
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Important quality aspects  

 Every detail must be translated precisely and clearly. 

 Terminology must be consistent. 

 There must be no omission or distortion of or addition to any important element of the 
political message to be conveyed. 

 Special care must be taken over quotations from or references to previous Council conclusions, 
recommendations or other strategy papers. 

 Political nuances must be accurately rendered. 

 The special structure of these texts (which is sometimes similar to legal acts) must be strictly 
followed (for examples of different structures, see Annexes I, II and III). 

 Particular attention should be paid to the introductory verbs (either in ‘-ing’ form or in present 
tense: NOTES, WELCOMES, RECALLS, UNDERLINES, STRESSES, ACKNOWLEDGES, etc.) and any 
language-specific instructions provided by the language unit in this respect should be followed 
(see Annex I). 

 It is of the utmost importance to handle the reference material correctly as described above. 

Revision  

The whole text should be thoroughly revised with a special focus on terminological, linguistic and 
stylistic accuracy and consistency. 

Questions about the original 

If you have any questions concerning the source text (possible drafting errors, potential for 
multiple interpretations, ambiguities, etc.), please send them to the language unit concerned as 
soon as possible so that we can check with the drafter and get back to you with an answer in good 
time. We would be grateful if you could also flag up any such issues with a comment in the CAT 
tool. 

Reference material  

EUR-Lex, IATE and the public register of Council documents. Instructions for translating EU texts 
into your language can be found in the Interinstitutional Style Guide. Further language-specific 
guidance for translation purposes may be available from your information corner on LING’s 
freelance translation platform.  

 

https://eur-lex.europa.eu/homepage.html?locale=en
https://eur-lex.europa.eu/homepage.html?locale=en
https://iate.europa.eu/home
https://iate.europa.eu/home
https://iate.europa.eu/home
https://www.consilium.europa.eu/en/documents-publications/
https://publications.europa.eu/code/en/en-000100.htm
https://publications.europa.eu/code/en/en-000100.htm
https://publications.europa.eu/code/en/en-000100.htm
https://circabc.europa.eu/ui/welcome
https://circabc.europa.eu/ui/welcome
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Council conclusions format: type I (ST 6420/21) 
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Council conclusions format: type II (ST 14750/19) 
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Council conclusions format: type III (ST 14075/19) 

 
 


